Online Planroom Log On
Verification Information

Planroom Portal Information

Log on http://pdm.tciaec.com/portal

User Name :

Password




You will receive an email containing a link to log on to the Portal.

Click on the link and you will be taken to the Portal Log In screen.

Enter in the Username as supplied to you in your email. To obtain your password click the
button and your password will be emailed to you.

I ' .— Architects | Engineers | Contractor |

Please Login

* User Name (case sensitive)

* Password (case sensitive)

B Remember my login information on this machine

New User?
={ Register Now

Forgot Password?

Click the “Login’ button



The following screen will display.

NOTE: the message that states that “Your Login Name will be changed to your email address’. This is
a default message.

I ' .— Architects | Engineers | Contractor

Welcome to the Verification Process

Verify Your Information

Please check your information to make sure it is accurate
MOTE: Your Login Name will be changed to your email address

Edit

Michael Smith 12345 West 201st Street
michaslzmith@yahoo.com Suite 5

Milwaukee, W 56453

Phone:

Fax:

Mobile:

2rs Edit ontact Qmce Locatic Edit
Smith and Smith, LLC Milwaukee, WI Location
12345 West 201st Street 12345 West 2013t Street
Suite 501 Suite 501
Milwaukee, W 56453 Milwaukee, Wl 56433
Phone; Phone:
Fax: Fax:
" 01 General T 06 Wood & Plastic T 10 Speciatties IC 14 Conveying
™ 02 Site Work T 07 ThermalMoist ™ 11 Equipment T 15 Mechanical
" 03 Concrete I 08 DoorsfWindows I 12 Furnishings I” 18 Electrical
C 04 Masonry ” 09 Finishes ™ 13 Special Const " 17 Data Com
T 05 Metals
Edit
Wark Service Area I Administrator

™ Bidding (| =ubmit bids)

™ Estimating (I receive bids)

[T Executive

™ Finance/Prequalification

Page 1 of O (D ft=ms)
: *Your Login Mame will be changed

I¥ Share my info on the PDM Global Contact Directory Continue to vour email address

This screen will ask you to verify your information. Please take a moment to look through the
information and make sure that it is correct. If something needs to be changed, click on the “Edit’ button
next to the information that needs to be changed.

After the information has been reviewed, click on the ‘Continue’ button.



Note the message that states that your Username will be changed to your email address.
The following message will display.

Message from webpage E |

L] "_n,, Your User Name will be changed to be wour Email Address,
L

Click on “‘OK”,
The following screen will display. Note the red text informing of an error.

The red exclamation point will notify you as to where the error with the login is occurring. In the screen
shot below the password is invalid.

Welcome to the Verification Process

Verify Your Information

Please check your information to make sure it is accurate
NOTE: Your Login Name will be changed to your email address

+ Invalid password {use at least & characters, with at lzast one letter and 1 number}
Please click the edit button in the the Personal Information section to modify your password.

on ) Est

Michael Smith 12345 West 201st Street
michaelsmith@yshoo.com Suite 501
Milwaukee, WI 58493

Phone:
Fax:
Mabile:

Smith and Smith, LLC Milwaukee, W Location

12345 West 2013t Strest 12345 West 2013t Strest

Suite 501 Suite 501

Milwaukes, WI 56432 Milwaukes, WI 58493

Phone: Phane:

Fax Fax:

I 01 General I 06 Wood & Plastic I 10 Specialties I 14 Conveying
I 02 Site Work I 07 Tharmal/M ' 11 Equig I’ 15 Mechanical
I 02 Conoets Fosp ji I 12 Furnishing I 18 Electrical

T 04 Masonry ™ 03 Finishes I 12 Special Const I 17 Data Com
T 08 Metals

Edit
Work Service Area ™ Administrator
I Bigding {I submit bids)
I~ Estimating {| receive bids)
I~ Exscutive
™ Finance/Frequalification

Fage 1ot 0 (0 itams)

| . *¥our Login Mame will be changed
I¥ Share my info on the PDM Global Contact Directory Cantinuz to your email address

Click on the grey ‘Edit’ button next to the ‘Personal Information’
The following screen will display.



Verification Process - Verify your contact information
Flease verify the following information is comect

VERIFY YOUR PERSONAL INFORMATION

Please verify the following is your correct information

HOTE: Your user name will be changed to your email address

Contact Personal Information

First Mame * Last Name * Middle Name

[Michael [Emith |

Work Number * Fax Number Maobile Number

Title

Address 1 * Address 2 Zip Code *

[12245 Wast 201st Streat [Suite 501 [sa4s2

City * State * Country *

[Milwaukee |wiscensin = |umiTED sTATES =l

Global/Local Password Infarmation
HOTE: Your user name will be changed to your email address

Login Mams/Email Address

{read only) *

FaEasWhdd Fa=wOd (Te-=Tet)

Make the necessary changes to your Password.

Be sure that the new Password you choose meets the following criteria:
e The new Password MUST be a MINIMUM of 6 characters long
e The new Password MUST contain a MINIMUM of one letter
e The new Password MUST contain a MINIMUM of one number

Be sure to type the same Password in the *Password’ and ‘Password (re-enter)’ boxes.

Also verify any information with a red “*’. This is required information. If a field with a red **” is not
filled in, complete the field prior to moving on to the next step.

After the information has been modified, click on the ‘Finish’ button.



The following screen will display.

s Architects |

VWelcome to the Verification Process

Verify Your Information

Please check your information to make sure it is accurate
HOTE: Your Login Name will be changed to your email address

Personal Information Edit
Michael Smith 12345 West 201st Street
michaelzmithi@yahoo.com Suite 501

Milwaukes, W 55453

Phone: 555-555-5555
Fax: 555-555-555

Mobile:;
~ompany Headgquarters Edit contact Office Location Edit
Smith and Smith, LLC Milwaukee, WI Location
12345 West 201st Strest 12345 West 201st Street
Suite 501 Suite 501
Milwaukee, Wi S5453 Milwaukes, Wi 55453
Phone: Phone:
Fax: Fax:
I 01 General T 05 Wood & Plastic [T 10 Speciattiez " 14 Conveying
" 02 Site Work I 07 ThermalMoist " 11 Equipment I 15 Mechanical
I 03 Concrete I 08 Doorsiwindows [ 12 Furnighings I 16 Electrical
I 04 Masonry I” 0% Finishes " 13 Special Const T 17 Data Com
" 05 Metals
n Edit lob Duties
Waork Service Area ™ Administrator

I Bidding (| submit bidz)

I Estimating (| receve bidz)
™ Executive

I Finance/Prequalifization

Pag= 1 of O [ it=mzx)

_ *Your Login Name will be changed
¥ Share my info on the POM Glebal Contact Directory Continua to vour email address

Click on the ‘Continue’ button.



The following screen will display.

Message from webpage E |

L] "_'.‘ Your User Mame will be changed to be wour Email Address.
[ ]

Click on the ‘OK’ button.

The following screen will display. You must agree to this User Service Agreement to continue.

mmmm  Architects | Engineers | Contractor

l:w Shopping Cart, & My Account| P Help:)

User Service Agreement

Plan Room Terms of Use

By accessing and/or using the TCI website (the "Site”), You accept, without limitation or qualifications, the
following Terms of Use

1. TCI maintains this Site for Your personal use, entertainment, information, education. and communication
TCI grants You the permission to use and view the Site subject to these Terms of Use

2. You may not modify, copy, transmit, display, reproduce, publish, license, create derivative works from
transfer, or sell any information, materials, sofiware, designs, drawings. content, products or services
from the Site (together "Content") in any form without TCl's prior written permission. You may print out a
copy or download Content solely for Your personal use. In doing so, You may not remove or alter, or
cause to be removed or altered, any copyright. trademark, trade name, service mark, or any other
proprietary notice or legend appearing on any of the Content
TCI has the right at any time to change or discontinue any aspect or feature of the Site
You may use the for lawful purposes only. You may not post or transmit through the Site any
material which violates or infringes in any way upon the rights of others, which is unlawful, threatening
abusive, defamatory, invasive of privacy or publicity rights. vulgar, obscene, profane or otherwise
objectionable, which encourages conduct that would constitute a criminal offense, give rise to civil liability
or otherwise violate any law. TCI will fully cooperate with any law enforcement authorities or court order
requesting or directing TCI to disclose the identity of anyone posting such information or materials
The frademarks _lonns and service marks (collectivelv the "Trademarks™ disnlaved on the Site are _|L|

s

W' | Accept

Click on the ‘I accept’ button.

You have now completed the verification process and will be able to access the project information.



