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Planroom Portal Information  
  

Log on http://pdm.tciaec.com/portal 
 
  
  
User Name :_________________________________ 
  
Password   :_________________________________ 

 
 
 
 



You will receive an email containing a link to log on to the Portal. 
 
Click on the link and you will be taken to the Portal Log In screen. 
 
Enter in the Username as supplied to you in your email.  To obtain your password click the  
button and your password will be emailed to you.   
 

 
 
Click the ‘Login’ button 



The following screen will display. 
 
NOTE: the message that states that ‘Your Login Name will be changed to your email address’.  This is 
a default message. 
 

 
 
This screen will ask you to verify your information.  Please take a moment to look through the 
information and make sure that it is correct.  If something needs to be changed, click on the ‘Edit’ button 
next to the information that needs to be changed. 
 
After the information has been reviewed, click on the ‘Continue’ button. 
 



Note the message that states that your Username will be changed to your email address. 
The following message will display. 
 

 
 
Click on ‘OK’. 
 
The following screen will display.  Note the red text informing of an error. 
 
The red exclamation point will notify you as to where the error with the login is occurring. In the screen 
shot below the password is invalid. 
 

 
 
Click on the grey ‘Edit’ button next to the ‘Personal Information’ 
The following screen will display. 
 



 
 
Make the necessary changes to your Password. 
 
Be sure that the new Password you choose meets the following criteria: 

• The new Password MUST be a MINIMUM of 6 characters long 
• The new Password MUST contain a MINIMUM of one letter 
• The new Password MUST contain a MINIMUM of one number 
 

Be sure to type the same Password in the ‘Password’ and ‘Password (re-enter)’ boxes. 
 
Also verify any information with a red ‘*’.  This is required information.  If a field with a red ‘*’ is not 
filled in, complete the field prior to moving on to the next step. 
 
After the information has been modified, click on the ‘Finish’ button.



The following screen will display. 
 

 
 
Click on the ‘Continue’ button. 
 
 
 
 
 



The following screen will display. 
 

 
 
Click on the ‘OK’ button. 
 
 
The following screen will display.  You must agree to this User Service Agreement to continue. 
 

 
 
Click on the ‘I accept’ button. 
 
You have now completed the verification process and will be able to access the project information. 


