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New User Registration Process



These instructions are for new user registration on the TCI Online Planroom. As a new user, you will

M Remember my login information on this machine

New User?

Register Now

Forgot Password?

G Forgot Password

The following screen will display.

End User License Agresment

Please read through the TCI ‘Plan Room Terms of Use’ and click the ‘I Accept’ button when ready to
proceed.
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The following screen will display.

I ' .— Architects | Engineers | Contractor

Email Address
Please enter your email address

Enter in a valid email address. This email address must be a valid and monitored email address as all
future notifications relating to the project will be sent via email to the email address registered here.
This email address will also become your User Name. Click on the *Continue’ button when ready to
proceed.

The following screen will display.

I ' .— Architects | Engineers | Contractor

Personal Information
Enter your personal information below

My Information

First Name * Last Name *

Cgmpany Mame * (Type the Company's Legal Nama)

My Office Address
Address 1 * Address 2 Zip Code ™
City * State * Country *

<Please select a Region= x| [UNITED STATES =

Cancel | m

Fill in the fields as shown. Note that any field with a red **” must be filled in. Click on the ‘Continue’
button when ready to proceed.
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The following screen will display.

I ' .— Architects | Engineers | Contractor

Header Label
Header Desc.ription

Congratulations!
Thank You for taking the time to register.

Check Your Email:
Shortly you should receive an email with your automatically generated login credentials.

This information is required to login to the portal for the first time, but can be personalized by visiting the "My Account” area of the portal after your
initial login
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Click on the Continue button. The following screen will display.

=S e
.— Architects | Engineers | Contractor & e S

Please Login

* User Name (cas nsitive)

* Password (case sensitive)

@, Login

B Remember my login information on this machine

New User?

=1 Register Now

Forgot Password?

Enter in the User Name and Password sent to you in the New User registration email and click the
‘Login’ button. Based on user permissions you will only see the projects you have been granted access
to. To obtain access to specific projects please contact TCI.
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